RCTI COMPUTER EDUCATION
KASGAN]

A to Z Short Key

Q1. CTRL+A & grar ¥

1. All Cut

2. Copy

3. All Select
4, Paste
Show Answer
3.All Select

Q2. CTRL+B ¥ gt ¢ |

1. Bold

2. Copy

3. Open

4, Paste
Show Answer
1.Bold

Q3. CTRL+C & g ¢ |

1. Bold

2. Copy

3. Cut

4, Paste
Show Answer
2.Copy

Q4. CTRL+D & gt ¢ |

1. Color style
2. Font Style
3. Cut

4. Paste
Show Answer
2.Font Style

WWW.RCTIINDIA.IN Page 1



RCTI COMPUTER EDUCATION | A to Z Short Key
KASGAN]

Q5. CTRL+E & g ¢ |

Aling To The Center
Aling To The Right Side
Cut

. None of These

Show Answer

1.Aling To The Center

Q6. CTRL+F & graT ¥

1. Find The Image
2. Find The Color
3. Cut

4. Find The Text
Show Answer

4.Find The Text m

\\\w "’///

Q7. CTRL+G ¥ BT & | ““huny guat™”

1. Find The Image

2. Find The Color

3. Find & Replace option
4. Paste

Show Answer

3.Find & Replace option

Q8. CTRL+H & grar ¥

1. Find The Image

2. Find The Color

3. Find & Replace option
4. Find and replace
Show Answer

4.Find and replace

PwpPE
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RCTI COMPUTER EDUCATION | A to Z Short Key
KASGAN]

Q9. CTRL+ & grar ¥

Justify

italic

insert link
none of these
Show Answer
2.italic

Q10. CTRL+J & g ¥ |

Justify

italic

insert link
none of these
Show Answer
1.Justify

Q11. CTRL+K & BT ¥ | huzi, gt

Justify

italic

insert link
none of these
Show Answer
3.insert link

Q12. CTRL+L & grar ¥

1. Paragraph Indent

2. Left Aling Shift your contant
3. Open New Page

4. Printout

Show Answer

2.Left Aling Shift your contant

PwpPE

PwpbpE

PowbpE
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RCTI COMPUTER EDUCATION | A to Z Short Key
KASGAN]

Q13. CTRL+M & @xar ¥ |

Paragraph Indent

Left Aling Shift your contant
Open New Page

Printout

Show Answer

1.Paragraph Indent

Q14. CTRL+N & grar ¥ |

1. Paragraph Indent

2. Left Aling Shift your contant
3. Open New Page

4. Printout

Show Answer

3.0pen New Page

rwnp

1. Open Option

2. Left Aling Shift your contant
3. Open New Page

4. Printout

Show Answer

1.0Open Option

Q16. CTRL+P & g ¥ |

1. Open Option

2. Left Aling Shift your contant
3. Open New Page

4. Printout

Show Answer

4.Printout
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RCTI COMPUTER EDUCATION | A to Z Short Key

KASGAN]
Q17. CTRL+Q & graT ¥

3. Close Document

4. Clean The Indant Paragraph
Show Answer

4.Clean The Indant Paragraph

Q18. CTRL+R & grar &

Save File

Aling Your Contant To The Right
Close Document

Clean The Indant Paragraph
Show Answer

2.Aling Your Contant To The Right

Q19. CTRL+S ¥ &Yl ¥ ““hug crat®”’

Save File

Aling Your Contant To The Right
Close Document

Clean The Indant Paragraph
Show Answer

1.Save File

Q20. CTRL+T & gt ¢ |

Hanging Indent

Aling Your Contant To The Right
Close Document

Clean The Indant Paragraph
Show Answer

1.Hanging Indent

PwpbpE

PowbpE

hPwbpE
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RCTI COMPUTER EDUCATION
KASGAN]

A to Z Short Key

Q21. CTRL+U & gt ¥ |

1. Used For undu
2. Used For Redo
3. Underline

4. Close Document
Show Answer
3.Underline

Q22. CTRL+V & gar ¥

1. Used For undu
2. Used For Redo
3. Underline

4, Paste

Show Answer
4.Paste

1. Used For undu
2. Used For Redo
3. Underline

4. Close Document
Show Answer
4.Close Document

Q24. CTRL+X & @1arT ¢ |

1. Bold

2. Copy

3. Cut

4. Paste
Show Answer
3.Cut
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RCTI COMPUTER EDUCATION
KASGAN]

A to Z Short Key

Q25. CTRL+Y & gar ¥

1. Used For undu
2. Used For Redo
3. Underline

4. Close Document
Show Answer
2.Used For Redo

Q26. CTRL+Z & g ¢ |

1. Used For undu
2. Used For Redo
3. Underline

4. Close Document
Show Answer
1.Used For undu
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